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METOAUYECKUE PEKOMEHJAIIUU 11O HAITIMCAHUIO 1
O®OPMJIEHUIO KOHTPOJBHBIX PABOT 3AOYHOM ®OPMbI OBYUYEHUSA

1.001mue ykazanus

Y4eOHbIM MIAaHOM, MpPEIyCMAaTPUBAETCS HAMHCAaHWE KOHTPOJIBHOW pPabdOThl IO
nucturuae «[IOJIMTOJIOTUS». DT1oT BUA MUCEMEHHOW palbOThI BBIMOIHSETCS, MO TEMaM,
CaMOCTOSITENIbHO BBIOPAHHBIM CTyAeHTOM. [lepedeHb TeM pa3pabaThiBaeTCsl MPENoaaBaTeIsIMu
Kadeap YUTANMMX JaHHYIO TUCHHUIUITMHY. PaboTa BBITTONHIETCS MO PYKOBOJICTBOM HAyYHOTO
PYKOBOIMTETS, T.€. pernoaaBareis Kadeapsl.

Kontponbaast paboTta — caMOCTOSTENBHBIA TPy CTYIEHTa, KOTOPBIM CIOCOOCTBYET
yrayOJIeHHOMY U3YYSHHIO TIPOMICHHOTO MaTepuania.

[lens BBIMOTHSIEMON paOOTHI: AKTUBH3UPOBATh CAMOCTOSITEIHHOE U3YYEHHE BOIIPOCOB TIO
aKTyallbHBIM TpoOnemMaM chepbl GU3MUECKON KYyIbTYphl M CIIOPTa B COBPEMEHHOW CHCTEME
MEXIYHAPOJHBIX OTHOIICHWH, TOMYy4YUTh TIyOOKHE€ 3HAHHWS TI0 BBHIOPAHHOW TeMe U



OJTHOBPEMEHHO TPOBEPUTH CHOCOOHOCTh NPUMEHSATH TIOJyYEHHBbIC MO3HAHUS B pELICHUU
po)eCCHOHAIIBHBIX 3a]1a4.

OcHOBHBIE 337]a4H BBIOJIHAEMOMN paOOTHI:

1) 3akperuieHue NOJYyYEHHBIX paHee TEOPETUYECKUX 3HAHMIA,

2) BbIpa0OTKa yMEHUH W HABBIKOB CAaMOCTOATEIBHON HAy4YHO-HCCIIEI0BATEIbCKON
paboTHI;

4) BBIABIICHHE CIIOCOOHOCTEH K HAyYHO-UCCIIEI0BATEIBCKON U TIOUCKOBOH JIEATETLHOCTH.

Bech mnpomecc HanmucaHUsi KOHTPOJBHOW pabOThI MOKHO YCIOBHO pa3leiuTh Ha
CJICAYIOIINE ATAITBI:

a) BBIOOP TE€MbI, KOHCYJIbTAIlUs U COCTaBJICHHE MIPEIBAPUTENILHOTO IJIaHa padoThI;

0) cObop HayuyHOU WH(MOpPMAIIMU, OTHOCSIIEHCS K TeME HCCIEeIOBaHUs (TPEXKIE BCETO
pabota ¢ 6ubnuorpadueii), u3ydyeHrue JUTEPaTYpPhI;

B) aHAJIU3 COCTABHBIX YACTEH MPOOIEMBI, H3T0KCHUE TEMBI,

r') 00paboTKa MaTepuaa B IeJIOM;

1) yTOUHEHHE Tu1aHa paboThl;

e) odopMiIeHHE KOHTPOJIbHOU padoThl, MpeACTaBIeHUE €€ Ha Kadeapy A perucTpaluy;

) paboTa 1Mo yCTpaHEHUIO YKa3aHHBIX 3aMEUaHUH;

3) 3aIMTa KOHTPOJIBHOU PaOOTHI.

TeMbl KOHTPOJBHBIX pabOT BBIOMPAIOTCS CTYAEHTOM CaMOCTOSTENbHO. [IpumepHast
TeMaTHKa KOHTPOJBHBIX paboT pa3zpabaThiBaeTcs COOTBETCTBYIOMIEH Kadeapoil U mpeacTaBieHa
B MetoamueckoM obecriedeHnd AUCUMIUIMHBL. KOHTponbHas paboTa COCTOMT U3 ONHCAHUS
TEOPETUYECKOW YacTU M MPAKTUYECKOr0 aHaiu3a BBHIOPAHHON TEMbl, BHIBOJIOB MO PELICHHUIO
po0OJIEMBI.

[ToAroToBKY KOHTPOJIBHON pabOTHI CAeyeT HAYUHATH C TOBTOPEHUSI COOTBETCTBYIOILIETO
pasgena ydyeOHMKaA, Y4EOHBIX MOCOOMH MO JAaHHOH TeMe M KOHCHEKTOB JIEKIUH MPOYHTAHHBIX
panee. Ilpuctynarths K BBINOJHEHHIO PabOThI 0€3 M3y4YEHHs] OCHOBHBIX MOJOKEHUN M MOHSTUN
HAyKd, HE CJIEJyeT, TaK KaKk B 3TOM cCJlyd4ae CTYACHT, KaK MPaBWIIO, IUIOXO OPHEHTUPYETCS B
MaTepuasne, He MOXET OTIPAaHUYHUTh CMEXKHBIE BONPOCHI M COCPEJOTOYUTH BHUMaHHE Ha
OCHOBHBIX, TIEPBOCTEIICHHBIX POOJIEMax pacCMaTPUBAEMON TEMBI.

[Tocne BbIOOpa TEMBI HEOOXOAMMO BHUMATEIHHO U3YUYUTh METOIUYECKUE PEKOMEHAALINN
[0 TOJATOTOBKE KOHTPOJILHOW pPabOTHI MO COOTBETCTBYIOMICH IUCIMIUIMHE, O3HAKOMHTBHCS C
TpeOOBaHUSMU, MPEIBABIIEMBIMUA K JaHHOMY BUIY pabOT, COCTaBUTH IJIaH pabOTHI, KOTOPHIi
JIOJDKEH BKITIOYATh OCHOBHBIE BOIIPOCHI, OXBATHIBAIOIINE B IIEJIOM BCIO M3ydaemyro Temy. [locie
COCTaBJIGHUS  IUIaHA  HEOOXOJMMO  TOKa3aTb  €ro  HaydyHOMY  PYKOBOJUTEII U
IPOKOHCYJIBTHPOBATHCS TI0 METOIUKE U3JI0KEHHUST BOIIPOCOB TEMBI.

2. TpeGoBaHusl K COIeP’KAHUI0 KOHTPOJIbHOI padoThl

BeInonHeHue KOHTPOJIBHBIX paboT MPU3BAHO PEIIUTH CIEAYIOIINE 3a/1a4H:

- U3Y4YUTh OINPEACIEHHBI MUHUMYM JIMTEPATypbl 10 BOIPOCAM HCCIIEIOBaHHUS,
OTEYECTBEHHBIN U 3apyOeKHBIN OIBIT, U 3a(UKCUPOBATH HEOOXOJUMYIO HH(OPMAIHIO;

- o0paboTaTh MOJY4YEHHBIH MaTepuaj, MpOoaHaJIU3UpPOBaTh, CHUCTEMATU3HPOBATD,
UHTEPIPETUPOBATH U IPAMOTHO U3JI0KUTh COCTOSTHUE U3Y4aeMOro BOIPOCa;

- Ha OCHOBE BBISBJIEHUS MPOOJIEM pa3pelInTh KOHKPETHYIO CUTYyallMI0, ONUCaTh €
U CHEJIaTh BBIBOJBI.

BoimonHsiss  KOHTPOJBbHYIO paboTy, HEOOXOIMMO BHUMATENbHO O3HAKOMUTHCA C
YCIOBUSMHU 33JaHMM M HalNWucaTb pa3BEpHYTHIH M apryMEHTHPOBAHHBIN CCBUIKAMHM Ha
HOPMAaTUBHBIE aKThl U JUTeparypy oTBeT. [Ipum HamucaHuu KOHTPOJIBHOM paboOTHI MO KypCy
«[TomuTonorus» HeEOOXOAMMO MPOAHAIM3UPOBATh HAYYHYIH0 M Yy4eOHYI0 CHEelHaIbHYIO
JUTEepaTypy, AEHCTBYIOLIME HOPMATHUBHO-TIPABOBBIE aKThl, MYyOJUKALUU B MEPUOJUYECKON
HeyaTH, CTAaTUCTHYECKUE JJaHHBIE. B mpoliecce BBIMOIHEHUS pabOThl MOXHO MOJATBEPKIATh CBOU
BBIBOJIbI IU(PPOBBIMU ITPUMEpPAMHU, NIPEACTABICHHBIMU B BUJIE TaOIHII, JUarpaMm, rpadukoB.



KontponbHast pabora nomkHa OBITH O(pOpMIIEHA B COOTBETCTBHH C TpeOOBAaHHIMH,
NpeIbsABISIEMBIMU K JaHHOMY BuAy pabotT. KoHTponbHas paboTa BKIIOYAET TUTYJIbHBIN JIKCT,
IUIAaH KOHTPOJBHOM pabOThl, CIHCOK JMTEpaTypbl W HOPMATHUBHO-IIPABOBBIX  AKTOB,
Oo(QOpPMIICHHBIII B COOTBETCTBUM C TpeOOBaHMUAMU cTaHiaapTa. B mocineanem ciydae pabota
JOJDKHA OBITH CKpEIJIeHa WM JIOJDKHA HAXOAWUTHCS B MAIKe JUIsi KOHTPOJBHBIX padoT. Tekcr
JIOJDKEH OBITh HaOpaH Ha KOMITBIOTEpE.

KonrponbHast paboTa nomkHA OBITH MPEACTaBICHA HE MO3HEE CPOKA, YCTAHOBICHHOTO
yueOHbIM mIaHOM. CTyneHThl, HE MpEeACTaBUBIIME pabdOTy K YyKa3aHHOMY CpPOKYy U He
NOJyYHMBILIUE «OaUIbD 110 HEH, K 9K3aMEHY I10 TUCIHUILIMHE HE JTOMYCKAIOTCA.

B conmeprkaHuu KOHTPOJIBHON pabOThl HEOOXOAMMO MMOKa3aTh 3HAHUE PEKOMEHIOBAaHHON
JUTEpaTyppl 10 JAHHOM TEeMe, HO NpU OTOM CIEAyeT NPaBWIbHO II0Jb30BaThCS
NEPBOUCTOYHUKAMH, U30eratb Ype3MEpHOro LuTUpoBaHudA. [Ipu wHCHONB30BAaHUM LMUTAT
HEOoOXOJUMO YyKa3blBaTb TOYHBIE CCBUIKM Ha MCIOJb3YEMbIH MCTOYHMK: YKa3aHHE aBTOpa
(aBTOpOB), Ha3BaHUE PaOOTHI, MECTO U T'OJ] U3JaHUSI, CTPAHULIBI.

B nporuecce paboTsl HajJ MEPBOMCTOYHUKAMHU LIE€I€COO0PA3HO JIEIaTh 3alMCH, BBITUCKU
ab3aleB, UTAT, OTHOCSIIUXCS K M30paHHO# TeMe. Ilpu m3ydeHHH cnenualibHOI JUTEPaTyphI
(MoHOTpaduii, crarei, peneH3uid W T.A.) BAXHO OOpaTHTh BHHUMAHHE HA PA3IMYHBIC TOYKH
3peHUs] aBTOPOB IO HCCIEIYEeMOMY BOIPOCY, HAa €ro MPUBOJMMYIO apryMEHTAIMIO U BBIBOJBI,
KOTOPBIMU OTIIPOBEPrarOTCsl MHbIE KOHUEIIIUH.

Kpome pekoMeHIOBaHHOW creNUaIbHOW JIUTEPATYpPhl, MOKHO HCIOJIB30BaTh JIOOYIO
JIOTIOJIHUTEIBHYIO JIUTEpaTypy, KOTOpas HEOOXOoAMMa JJisi PACKPBITUS TEMbl KOHTPOJIbHOMU
pabotsl. Ecu B meprosa HanucaHusi KOHTPOJIbHON paboThl ObUIM MPUHATH HOBbIE HOPMATUBHO-
IIPAaBOBBIC AKTHI, OTHOCSIIUECS K M3JIaraeMoi TeMme, WX HEOOXOIUMO M3YYUTh U UCIIOJIb30BATh
IIPU €€ BBIMOJIHEHHH.

B KkoHIIE KOHTpPOJBHON pabOTHl MPUBOIUTCS IMOJMHBIA OMOIMOrpaduveckuil mepedeHb
MCIOJIb30BaHHBIX HOPMATUBHO-TIPABOBBIX aKTOB U CHEIHAIBLHON IUTEpaTyphl. JJaHHBINH CIIMCOK
YCIIOBHO MO>KHO IOJIpa3AeIuTh Ha CIAEAYIOIINE YaCTH:

1. HopmMaTHBHO-TIpaBOBBIE aKTHI.

2. Y4eOHUKH, yueOHbIE TOCOOHUS.

3. Mounorpaduu, ydeOHble, yueOHO-IIPAKTUIECKHE TOCOOUSI.

4. Tlepuoauyeckas rnevyarh.

[TepBoncrounukn oGopMiIsIIOTCs MO andaBUTy.

Odopmnenne OudanorpaduueCKuX CChUIOK OCYIIECTBIIECTCS B CICIYIOIIEM TOPSJIKE:

1. damunus ¥ MHUIMATIBI aBTOpA B UIMEHUTENbHOM mnazexe. [lpu nanuuuu tpex u 6osee
aBTOPOB JOIYCKAEeTCsl yKa3bplBaTh (PaMWJIMK W UHHUIMAIbl MEPBbIX IBYX U J00ABUTH «U Ip.».
Ecin kHHra HanucaHa aBTOPCKUM KOJUIEKTHBOM, TO CChUIKA JI€JAcTCAd HA Ha3BAHWE KHUTH U €€
penaxTopa. @aMUINMIO M HHULKMAIBI PEJAKTOpa MOMELIAIOT MOCie Ha3BaHUS! KHUTH.

2. IlonHoe Ha3BaHUE NEPBOMCTOYHHNKA B MMEHUTEILHOM MAJEKE.

3. Mecto u3ganus (JOMMyCKaeTCsl COKpaleHNe Ha3BaHUs TOJIBKO TaKUX ropoJoB: MockBa
— M.; Jlennnrpan — JI.; Cankr-IletepOypr — CII6.

4. I'ox n3gagus.

5. O0uiee KoIMYECTBO CTpaHUI] B padote, Harpumep: — 208c.

6. CcpuUIKM Ha >KYpPHAJbHYIO WIM Ta3eTHYIO CTaTbl0 JOJDKHBI COJIEP)KaTh KpoMme
YKa3aHHBIX BBIIIE JIaHHBIX, CBEICHUS O Ha3BaHUU KypHaja WM raszersl. Hampumep: AnekceeBa
0O.B. Opranwuzanus Typuctckoit nestensaoctr// Typusm u ipaktuka. — 2001. - Ne 12. - C. 8-10.

CcplIkM Ha HOPMATUBHBIA akT JenaioTcs ¢ ykasaHueM CoOpaHusi 3aKOHOJATENbCTBA
Poccuiickoit denepanuu, NCKIFOYEHUE MOTYT COCTaBJIATh CCBUIKM Ha Poccuiickyro rasery B ToM
cilyyae, eclid JaHHbIM HOPMATHUBHBIM aKT elle He OMyOJUMKOBaH B COOpPAaHMHU 3aKOHOAATENbCTBA
Poccuiickoit @enepanuu. Hanpumep: 3akon PO «O 3ammre npaB norpeduresneit» B pea. oT
17.12.1999 r. Ne 212- ®@3.



[Ipu ucnonb30BaHUM LUTAT, UJEH, MPOOJIEM, 3aMMCTBOBAHHBIX Y OTAEIbHBIX ABTOPOB,
CTaTHUCTUYECKUX JIAHHBIX HEOOXOMMO MPABWIBHO U TOYHO JeNIaTh BHYTPUTEKCTOBBIE CCHUIKU Ha
[IEPBOUCTOYHUK.

CchUIKM Ha UCTOJIb3yeMble IEPBOMCTOYHUKHN MOKHO JIeNIaTh B KOHIIE Ka)KJIOM CTpaHUIIbL,
nnb0 B KOHIE BCEH pabOThI, HyMepalus MOXKET HaYMHATHhCS Ha KaKJOU CTpaHUIlE, MO0 OBITh
CILJIOLLIHOM.

[TpaBuia opopmiIeHHSI BHYTPUTEKCTOBBIX CCBHITIOK:

a) IUTATHI:

Tak, A.M. bapHaioB paccMaTpUBAaET, YTO «TYpPUCTCKasl AESITEIbHOCTb 3aKJIIOUAETCS B
TOM, YTOOHI ...... »[1].

0) UUTHpOBaHWE HE IO MEPBOMCTOYHUKY OCYIIECTBISETCS INPH €ro OTCYTCTBHH B
oubnuoreke. B Takux ciiydasx CHOCKHM JarOTCsl Ha pabOTy TOro aBTOpa, KOTOPBIN JeNaeT ee B
cBoel pabore. Hampumep, aBTOp B Tekcre ymoTpebdnser nuraty bekkapuma U.M., B3sTy0 U3
pabotel PemernukoBa @.M. «bekkapua U.M.». - M., 1981.

Bo BHYTpPHUTEKCTOBOH CCBUIKE JOJDKEH OBITh TOYHO YKa3aH HOMEp CTpPAHUIIBI, OTKYyIa
B3sTa LUTaTa, uzes, pparMeHT TekcTa. [Ipy Hanuuuu pasHbIX TOYEK 3PEHHS, CYIIECTBYIOIIUX B
CIEIMaJIbHOM JUTepaType, 0 BOIPOCaM PacKpbIBa€MOM TEMbl, HEOOXOAUMO U3YUUTh HauboJee
pacmpocTpaHeHHbIE M3 HHX, YKa3aTb WX B paboTe, MPOBECTH CPABHEHHE U MOMBITATHCS
BBICKA3aTh CBO€ MHEHHUE JM00 apryMEHTHPOBAHO MOJAJEPKaTh MHEHUE KOT0-1H00 U3 aBTOPOB.
TeopeTnueckue TOJMOXKEHUS M BBIBOABI CTYACHT MOXET MOATBEPKIATh CaMOCTOSITEIBHO
0100paHHBIMU IPUMEPAMH M3 UCTOPUU PA3BUTHUS BOIIPOCA, HACTOSAIICH NEHCTBUTEIHLHOCTH WIIH
MPAKTHKU.

HenomycTnMo MexaHHYECKOE NEepEeNHChIBAHUE TEKCTa W3 KaKOro-THOO HCTOYHHKA,
MCIIOJIb30BaHUE YCTAPEBIINX HOPMATUBHBIX aKTOB, CTATUCTUYECKUX U (PAKTUYECKUX TAHHBIX.

3. IlopsiioK BHINOJIHEHUSI KOHTPOJIbHOI padoThl

KonTtposnbHast pabota wu3naraercss JIOTMYECKH IIOCJIEOBATEIbHO, TIPAaMOTHO H
pa3bopunBo. Kaxkmgas paGora 00si3aTeNbHO AOKHA UMETh TUTYIbHBIA JucT (CMm. Huxe). OH
COJICP’KUT HA3BAaHUE BBICIICTO y4eOHOTO 3aBEICHHS, Ha3BaHWE TEMbI, (HaMUJIMIO, WHUIIUAIEI,
y4eHOE 3BaHME M CTENEeHb HAYyYHOrO0 PYKOBOAUTENs, (aMWINIO, MHHUIMAIBI aBTOpa, HOMEP
TPYIIIBL

Ha cnenyromeM nucre naercss miaH KOHTPONIBHOW paboThl. Ilman Bkitouaer B cels:
BBEJICHUE, Ha3BaHME BCEX pa3/leiIoB U maparpadoB, 3aKIIOUYEHHUE, CIHCOK JHUTEpaTyphl,
MPUIIOKEHUS.

Beenenne pomkHo ObIThb KpatkuMm (1-2 crpanunpl). B HemM HeoOX0IMMO OTMETHTH
aKTyaJIbHOCTh TEMBI, CTENIEHb €€ HAYYHON pa3paboTaHHOCTH, LIeb U 33/1a4l, KOTOPBIE CTaBSITCS
B pabote. M3noxeHHe KaXIoro BOIpoca HEOOXOJUMO HayaThb C HallMCaHUS 3arojloBKa,
UJEHTUYHOTO TUIaHY, KOTOPBIA JTOJKEH OTPakaTh COJEP KAHHE TEKCTa. 3arojoBKH OT TEKCTa
cleyeT OTAENATh MHTepBasaMu. Kakaplii 3arosioBoK 00s13aTENIbHO JOJDKEH IMPEANIeCTBOBATh
HEIMOCPEICTBEHHO CBOEMY TEKCTy. B TOM ciydae, KOrja Ha O4epeqHON CTpaHMIlE OCTaeTCs
MECTO TOJIBKO JJISl 3aroJIOBKa, U HET MECTa HU JUISl OJIHOM CTPOYKHU TEKCTa, 3aroJI0OBOK HYXKHO
MMCaTh Ha CIEAYIOLIEH CTpaHULIE.

Nznarass Bompoc, KaKIblii HOBBIA CMBICIOBOM a03al] HEOOXOIMMO HadaTh C KPacHOM
CTPOKH. 3aKOHUYHUTh U3JI0KEHHE BOIPOCA CIEAYET BBIBOJOM, UTOTOM IO COJAEPKAHUIO JAHHOTO
paszzena.

Wznoxenne coaepxkaHus BCed KOHTPOIBHOW pPaOOTHI JOMKHO OBITH 3aBEpPIICHO
3aKJTIOYEHUEM, B KOTOPOM HEOOXOIMMO JIaTh BHIBOIBI 110 HAITMCAHUIO PAOOTHI B IIEJIOM.

B koHI1e paboThI cTaBUTCS MOANKUCH CTYACHTA U JaTa.

CrtpaHullbl KOHTPOJIBHOW palOTHl MODKHBI HMETh HyMepaluio (CKBO3HYH0). Homep
CTpaHMI] CTABUTCS B MPAaBOM HUXHEM yriy. Ha TUTyIbHOM JMCTE HOMEp CTPAHUIl HE CTABUTCH.
OnrtumanbHbIi 00beM KOHTPOJIbHOM paboTel 10-15 cTpanuil.



B TekcTe KOHTpPONIBHOW pPabOThI HE JOMYCKAeTCs IMPOU3BOJIBHOE COKpAIICHUE CIIOB
(kpome OOIMIENPHUHSATHIX). J[OMOJHUTENTEHO KOHTPOJIBHON PaboTa MOXKET MMETh MPHIIOKCHHS
(cxembl, Tabmuubl ¥ T.4.). Ilo BceM BO3HHMKIIMM BOIIpPOCaM CTYAEHTY CIIEAyeT oOpamarbes 3a
KOHCYJIbTAIlMeld K CBOEMY IPENOJaBaTeI0 JUCHHUILIHHBL. CpOK BBIMOIHEHHS KOHTPOJIBHOM
paboThI ompeaessieTcss COOTBETCTBYIoLIeH Kadenpoit. Cpok MpoBepKH KOHTPOIHHON paboOTHl HE
Ooiiee 7 MHEM.

4. Ilopsaok 3aMTHI KOHTPOJIbHOM PadoThI

[TonyanB mpoBepeHHYIO paboOTy, CTYACHT OJDKEH BHUMATEIBHO O3HAKOMUTBCS C
MOMETKaMH Ha TMOJSX U BBIIOJHUTh BCe YyKa3zaHus mpenojaBatens. Eciu pabora He
COOTBETCTBYET MPEABSBISIEMBIM TPEOOBAHUAM, HEOOXOUMO 10padOTaTh KOHTPOJIBHYIO PadoTy,
YCTPAaHMB BCE HEJOCTATKU, 1 B HOBOM BapHaHTE C/IaTh HA ITPOBEPKY.

B ycranoBneHHBI Kadeapoil CpPOK HUCHOJHUTENb O00s3aH SBUTHCS HA 3alIUTY
KOHTPOJIbHOM paboThl, UMesi ¢ coO0i mocneanuid Bapuant. [lpu 3amuTe CTyIeHT AOKEH ObITh
rOTOB OTBETUTH HA BOIIPOCHI IIPETO/IaBATENS IO BCEH TEME KOHTPOJIbHON PadOTHI.

Onenka paboTbl mnpou3BOAUTCA N0 cucteme OamoB. [lomoxkurenbHas —oOlEHKa
BBICTABIIICTCS B 3a4CTHYIO KHIDKKY. KOHTpOJbHBIE pabOThI HE BO3BPAIIAIOTCS U XPAHITCS B

donae kadenpsl.



