METOJHYECKHE PEKOMEHAALIHH 110 HAITHCAHHIO H OOOPMIEHH IO
KOHTPOJ/IBHBIX PABOT

1. Obumme yxazaunus

VueOHbIM MIaHOM, MPE1YCMATPHBACTCS HANMCAHNE KOHTPOILHOH paboTH! M0 AHCUHILTHHE

«MyHuLHnanpHOe yrpasieHie i MECTHOE CAMOYIIPABIIEHHE», DTOT Bitl MHCHMEHHON paBoTs!

BBITIOTHACTCA, TI0 TCMAM, CamMOCTOATE/ILHO BeIOPaHHBIM cTyAcHTOM. [lepeucns Tem paspabaTsiBactcs

NPErOAABATECIAMH KaeaAp, YNTAIOMMMH JAHHYIO JHCHMITMHY . PaBoTa BBINOAHSETCH 1101 PYKOBOICTBOM

HAYYHOrO PYKOBOJMTES, T.C. MPENOAaBaTe. s Kadeapsi.

KontponsHas pabora — caMocTosTenb Bl TPy CTYACHTA, KOTOPBIii Coco6eTBY T

VIyOIeHHOMY H3YUCHHIO MPOHACHHOrO MaTepHana,

Uean soimoamsemoii padorsl: akTHBUINPOBATL CAMOCTOATEIBHOE H3YHUECHIE BOTIPOCOB 10

JAMCLMIUTMHE, NOAYMHTh TIYOOKHE 3HAHHU 10 BbIOPAHHOM TEME U 0HOBPEMEHHO NPOBEPHTD

CMocoOHOCTH OPUMCHATE NOJYUCHHBIC NO3HAHHA B PCLIECHHH ﬂlJObeCCI"IOHELTbeIX 3agad.

ATAIBI

OcHoBHbIE 323241 BbITOAHAEMOiT paboTb:

1) sakpenneHHe NONYHEHHBIX PAHEE TECOPCTHUCCKUX 3HAHMIL,

2) BbipaboTka yMeHME M HABBIKOB CAMOCTONTE IBHON HAYYHO-HCCIEA0BATEILCKOI PaBOTHI:
4) BBISIB/ICHUE CMIOCOOHOCTEH K HAYMHO-HCCICAOBATEIBCKON 1 MOMCKOBOI ACATCIBHOCTH,

Beck mpouece Hanucanus KOHTPOILHON paboThl MOJKHO YCIOBHO PA3ACANTh HA CACTYIOLHE

a) BLIOOP TEMbI, KOHCYILTALMSA H COCTAB/ICHHE MPEABAPHTEILHOIO MIaHa paboTs;

0) cbop Hayunoit HHOPMALIHMH, OTHOCALICHCS K TCME MeCaAcAOBaHMs (PExIe Beero pabora ¢

OuOIHOrpadicii). M3YHCHHC THTEPATYPHI:

B) aHATH3 COCTABHBIX HACTCH MPOBIEMBI, N3IOKEHHE TEMEL

r) o6paboTka MaTepHana B LETOM;

A1) YTOUHCHHE MIaHA PaboTsI;

¢) opopmnenue KOHTPOTBHOM PaboTsl, NpeAcTaBACHHE ¢¢ Ha KadEAPY AT PErUCTPALIAN,
) paboTa No YCTPAHCHHIO YKA3AHHBIX 3aMCHAHMIA,

3) 3aLMTa KOHTPOIBHOM paboTsl.

Tembl KORTPOIbHBIX PAGOT BEIOUPAOTCH CTYICHTOM caMocTosTensHo. [puvepuas TemaTuia

KOHTPOJIBHBIX PabOT paspabaTeiraertes cooTBETCTRYIOME! Kadeapoii  npeacrasiesa B Metomiueckom



obecneueHny auciMnanHb. KoHTpoasHas paboTa COCTOUT M3 OMHCAHHS TCOPETHUECKON YaCTH 1

MPAKTHYCCKOrO AHATH3a BhIOPAHHOI TEMbI, BLIBOJAOB MO PELICHHIO MPOGIEMBbI.

[Moarorosky KOHTPOIBHOH PaboThl CACAYCT HAYMHATH C TIOBTOPCHHS COOTBCTCTBYIOLICTO
pasacaa yaeOHuKa. yacOHBIX NOCOOHIT MO JaHHOH TEME H KOHCNEKTOB JICKLH MPOYHTAHHBIX PaHEe.
Ipuerynarh K BHINOIHEHHUIO PAbOTH 563 H3YYCHHS OCHOBHBIX MOIOXKEHHI W MOHATHI HAYKH, HE
CTEAYET, TAK KAK B 3TOM CJIYYAE CTYACHT, KaK MPaBHIO, MI0X0 OPUEHTHPYETCS B MATEPHAIE, HE MOMKET
OTrPAHHYNTE CMEAHBIC BOMPOCH! H COCPEAOTOYHTE BHHMAHHE HA OCHOBHBIX, MCPBOCTENICHHBIX

npobIeMax PaccMaTPHBACMOIT TEMbI.

[Tocae BeiGopa TeMB HEOOXOAMMO BHHMATCIBHO H3VHMTh MCTOAMYCCKHE PEKOMCHAALIMH 110
NOArOTOBKE KOHTPOIbHOI pabOTEI MO COOTBETCTBYHOLICH AHCLHIIINHE, O3HAKOMHUTBCH ¢ TpeOOBaHMAMH,
NPEABABIAEMBIMH K JAHHOMY BHAY padoT, COCTABUTH IU1aH PabOoThl, KOTOPbIi JO/KEH BKIHOYATD
OCHOBHBIC BOMNPOCHI, OXBATHIBAIOLIME B LEJIOM BCIO M3ydaeMyio Temy. Ilocne cocranenns nnana
HEODXOAMMO NMOKA3aTh €r0 HAYIHOMY PYKOBOAWTEINIO H MPOKOHCYIBTHPOBATHLCS 110 METOJHKE

HIJ0KCHHA BOMPOCOB TEMBI.

2. TpeGoBanus K COAEPKAHNHI0 KOHTPO/ILHOI padoThbI

BhimoaHeHHE KOHTPOIBHEIX paboT MPH3BAHO PELIMTD CASIYIOUIHE 3aJa4H;

- U3Yy4UTb  ONPEACHNEHHBIH  MHHMMYM  JIMTCPATYpPbhl [0  BONPOCAM  HCCIEA0BAHHSI,
OTCHECTBECHHBIN ¥ 3apyOeKHbIH ONbIT, H 3a(QUKCHPOBATL HEOOXO0AHMYIO HHPOPMALINIO,

- oOpabGotate  nOAYYCHHBIH ~— MaTepHA.  MPOAHATH3HPOBATb.  CHCTEMATH3MPOBATS.
UHTEPIPETHPOBATH U FPAMOTHO M3/10KUTh COCTOAHUE M3YHaEMOro BOnpoca;

- HA OCHOBC BISBICHHUA NMPOOIeM PaspelliHTh KOHKPETHYIO CHTYALMIO, OMHCATh €¢ U CACTATH
BBIBO/IbI,

Beinonusisi kOHTpOABHYIO pabory, HEOOXOAMMO BHHMATCIBHO O3HAKOMHTBCA C YCIOBHIIMH
3A0aHUH M HAMHUCATh Pa3BEPHYTbIH M apPrVMCHTHPOBAHHBIN CCHITIKAMM HAa HOPMATHBHBIC AKThl M
auteparypy oreet. lpu Hanmmucanuu KOHTPOABHOH PadoTel Mo Kypey «MYHHIMMAIBHOE YNPABICHUAC M
MECTHOE CaMOYIPABICHUE» HEOOXOANMO I[IPOAHAMH3HUPOBATL HAYUHYIO M YUCOHYIO CHEUHATBHYIO
AUTEPATYPY, JACHCTBYIONME HOPMATHBHO-NPABOBBLIC aKThi, MyOAMKALMH B TCPHOIHUECKON MeuaTH,
CTATHCTHYUCCKHE JaHHbie cdepsl yeayr. B npouecce BrinmoaneHus paboTel HEOOXOAMMO MOATBCPIKAATH
CBOM BbIBOABI LH(DPOBBIMH NPHMEPAMH, MPESACTABICHHBIMH B BHAC Tabmuu, Anarpamm, rpadukos, a

TAKKC TPUMCPAMH MPAKTHKH,

Kontponenas pabora gomksa Obite OPOPMICHA B  COOTBCTCTBHH €  TPeOOBAHMAMK,
NPCABABAACMBIMH K AaHHOMY BHAY pabot. KourpoiabHas padoTa BKIIOHACT THTYIbHBIA THCT. I1aH

KOHTPOIBHOM PabOTBl, CIMCOK JMTCPATYPHl M HOPMATHBHO-MIPABOBLIX AKTOB, O(OPMIICHHBIN B



COOTBETCTBMM C TpeboBanmsamu ctaHgapra. B nocacanem cayuae pabora gomksa Gbite nmommta B

AanKky A1 KOHTPoabHbIX pabor. Teker aomiken OpiTh HAOpaH Ha KOMNBIOTEPE.

Konrponsuas pabora gomka ObITh MPEACTABICHA HE NO3AHEE CPOKA, YCTAHOBJICHHOTO yUcGHBIM
naanom. CryaeHTsl, He npeacTaBMBIINEG PABOTY K YKA3aHHOMY CPOKY H HE NONYMHBIIHE «Oasiibly Mo

HCH, K 3K3AMCHY MO AHCLHILIHHC HE A0NYCKATCH,

B coacpxannn konTpoasHoi paboTsl HEOOX0AMMO MOKA3ATH SHAHKE PEKOMCHIOBAHHOI
TATCPATYPBI 10 AAHHOH TCME. HO IPH 3TOM CACAYET MPABHIBHO NOJB30BATHCH MEPBOMCTOMHUKAMM,
H30CraTh YPEIMEPHOro uuTnposanus. [TpH HCTOAB30BAHNM UATAT HEOOXOAMMO YKA3BIBATH TOUHbIC
CCBUIKM HA MCHOTb3YCMbIH MCTOUHMK: YKA3aHHE aBTOPA (ABTOPOB). HAZBAHUE PAGOTHI, MECTO H roj

H3aHHs, CTPAHULIBL,

B npouecce pabots Haa nepeoucTOMHMKAMH LEAECO0OPA3HO ACIATH 3AIMCH, BBIITHCKH a03aLCB,
LHTAT, OTHOCHIMXCS K M30pannoi Teme. [lpu n3yuenun cneupansHoOi muTepaTypsl (MoHorpadmii,
CTATCH, PCLICH3MI K T.A4,) BaKHO 00PaTHTL BHHMAHHC HA PA3THYHBIE TOYKH 3PCHHS ABTOPOB MO
HCCACAYCMOMY BOIMPOCY, HA €ro NPUBOAMMYIO APryMEHTALIMIO H BBIBO/IBL, KOTOPLIMH ONPOBEPraloTCs

HHBIC KOHUECIILHHA.

Kpome pexomenaosannoii crieunaabHOil THTCPATYPBI, MOKHO HCTIOIB30BATH JH06YI0
JAONOJHUTCABHYIO THTCPATYPY. KOTOPasi HCOOXOAMMA 1St PACKPBITHS TEMbI KOHTPO/IbHOM paborsi. Ecim
B MCPHOJ HAMUCAHMA KOHTPOABHON PadOThl ObIIM MPHHSTH HOBBIC HOPMATHBHO-TIPABOBHIC AKTHI,

OTHOCHILIHECSH K M3/1aracMoil Teme, ux HCOﬁ.‘(O,JHMO HIYYHTL H HCTTOB30BATE MPH CC BBIMOJIHEHHUH.

B komue koHTpoabHOI paboTel mpUBOAMTCA NOIHBI Gubauorpapucckuii nepeucHs
HCTIOTB30BAHHBIX HOPMATHBHO-MPABOBLIX AKTOB M CTICUUAILHON JHTEPaTyphi. JIaHHbIH CHIHCOK YCI0BHO

MOMKHO MOAPA3ACTHTS HA CACAYIOUIME YaCTH:
1. HopMaTHBHO-MPaBOBbIC aKThI.
2. YucOumkH, vueOHbIC M0Co0us.
3. Monorpaduu. yuebusie, yueGHO-MPAKTHHCCKHE TOCODMS.
4. lNeproamnueckas neuars.
lepsoncrounnku odopmasiores no andasury .
Odopmaenne GuGaHOrpadHUCCKIX CCHITOK OCYIECTBISCTCS B CACAYIOLIEM MOPSIKE:

|. ®amuims u MBEKIHATBL ABTOPA B MMCHATEbHOM naacke. [1pu Hammumnu Tpex u 6onee aBTOPOB
AOMYCKACTCA YKa3bIBATE (PAMUINH M HHHLMAB! MEPBLIX ABYX M 106aBUTh «M ap.». Ecom kaura narmcana
ABTOPCKHM KO/UICKTHBOM, TO CCHIIKa ACTaCTCH HA HAZBAHME KHUTH M ¢C pc,nam"Opa. d)aMIL'l}l}O H

HHHIIHMAbLI PCAAKTOPA MOMEIIAKT MOCIC HAZBAHMA KHHUTH,

2. lNoaHoe Ha3BaHHE MEPBOMCTOUHNKA B MMEHHTEIRHOM MageskKe.



3. Mecro m3ganns (ZonycKaeres COKPALICHHE HA3BAHMS TOJBKO TAKHX ropoaos. Mocksa — M.:

Jlennurpan - J1.; Cankr-IlerepOypr — CIT16.
4. l'oa n3aanms.
5. O6wee komuaccTBO cTpanni B pabore, Hanpumep: — 208c.

6. Cebaky Ha JKYPHATBHYIO WM TA3CTHYIO CTAThIO A0IAKHBI COACPKATH KPOME YKA3AHHbIX BbILIC
AQHHBIX, CBCACHWS O HaszBaHum xKKypHana wim rasersi. Hanpuwmep: Anekceesa O.B. Opranmsaums

Typucrcekor aesteabnoctr// Typusm u npakruka. — 2001, - Ne 12, - C. 8-10.

Ceniku Ha HOpMATHBHBIHN aKT Aenatotes ¢ ykasannem CoBpanua sakonogarensersa Poccuiickoit
Geaepaunu, HCKITIQUEHHE MOTYT COCTABIATD CCbLIKH HA PoccuiickyIo raseTy B TOM cnyuae, e AaHHbIi
HOPMATHBHbBIH aKT Clie He omyOiMkOBaH B COOpaHMM 3aKOHOAaTenbcTBA Poccuiickoit eacpaumm,

Hanpumep: 3akon P® «O saummre npas norpedurencii» B pen. or 17.12.1999 r. No 212- ®3.

[lpn wcnoab3opannm umrar, wacil, npobraeM. 3aUMCTBOBAHHBIX Y OTACJABHBIX ABTOPOB,
CTATHCTHYCCKMX JAHHBIX HCOOXOAMMO NPABHIBLHO W TOYHO [CI4Th BHYTPHTCKCTOBBIC CCHIAKH HA

NCPBOHCTOMHHK.

Ceblkm Ha HCMO/Ib3YCMBIC MEPBOHUCTOMHHUKH MOMKHO OCIaTh B KOHLIC KK 10 CTPaHHLIEBI. oo B

KOHLIC BCCil paboThl, HYMEPALHs MOKCT HAYMHHATLCS HA KAXA0H CTPAHHLE, THOO0 OBITh CIIIOUIHOH.
ITpaBuna oGopmMICHHS BHYTPUTEKCTOBBIX CChIIOK:
a) LIMTATHI,

Tak., AM. bapuaios paccMaTpMBaeT. 4TO «TYPHCTCKASI ACATEIBHOCTh 3JAKTIOUACTCS B TOM,

4yToObBI ... ... » [1].

0) UMTHPOBAHKE HE MO NEPBOHCTOUHHKY OCYLICCTBACTCS MPH Cro OTCYTCTEMM B Gubmuorexe. B
TAKHX CTYHASIX CHOCKH JAIOTCs HAa PabOTY TOroO aBToOpa, KOTOPBIH AenacT ee B cBoeH padore. Hanpuvep.,
aBrop B TeKkeTe ynoTpebaser unraty bekkapna Y.M ., B3styio n3 paborsl Pemernukosa ®. M. «bekkapua
YUMoy -M., 1981,

Bo BHYTPHTCKCTOBOIT CCBIIKE AOMKCH OBITh TOUHO YKA3aH HOMEP CTPAHHLILL, OTKYAA B3sITa
uuTara, uacs. gparvent texcra. Ipu HaauaIK PasHbIX TOYEK 3PEHHMA, CYLICCTBYIOUMX B CMEMMATBHOM
THTEPATYPE, MO BOMPOCAM PACKPHIBACMOH TEMbI, HEOOXOAHMO H3YUHTH HANDONCE PACHPOCTPAHCHHBIC H3
HHX. yKa3aTh HX B paboTe, NPOBECTH CPABHCHHUC M MOMNBITATHCA BLICKA3aTh CBOE MHCHHE JTHOO
ApryMEHTHPOBAHO MOAALPIKATL MHEHHE KOTO-THO0 K3 aBTOPOB. TCOPETHIECKHE NMONOKCHHS H BhIBO/IbI
CTYACHT MOIKCT MOATBEPIKAATE CAMOCTOATCIBHO NOAOOPAHHBIMH IIPHMCPAMH H3 HCTOPHH PasBUTHM

BOMPOCA, HACTOANILCH ACHCTBMTEIbHOCTH MM MTPAKTHKH,



HU,E[OH}’CTHMO MCXAHHYCCKOC TICPCITHCBIBAHHC TCKCTA H3 KAKO ro-1bo HCTOUHHKA,

HCTTOIB30BAHHE VCTAPCBIIMX HOPMATHBHBIX AKTOB, CTATHCTHYCCKHX H li]ﬂKTHIIECKHK JaHHBIX.

3. [Topsaok BLINOIHEHHSI KOHTPOJABHOH PadoThI

KonTtposnbHas pabora u3iaraeres JOrHUECKH NMOCASA0BaTe/IbHO, TPAMOTHO M pa300puaHEo,
Kaxnas paGora ob6a3aTebHO T10/KHA HMETh TUTYIbHBIH rcT (Cvm. Hinke). OhopmieHHe THTYIBHOTO

JHCTA JOJIDKHO MOJHOCTBHO COOTBETCTBOBATH T]JBGOBEIHHS]M K ECro ocbop.\mel-mm_

Ha cneayiomenm nueTe gaercs nias KOHTPOIbHOI padotsl. [1nan Braouaer B ceda: BBEACHHE,

HA3BAHMC BCCX PasAeioB u maparpados, 3aKIIOUCHHE, CTHCOK THTCPATYPbI, MPHIOKCHHS.

Beeaenne gomxno Guite kpatkum (1-2 crpanmis). B Hem HC06X0AMMO OTMETHTS aKTYaIbHOCTD
TCMBI, CTENCHD C¢ HAYYHOM pa3pabOTaHHOCTH. LEIb U 33,1a4H, KOTOPBIC cTaBaTcs B pabore. Manoxkenue
KaKaoro eonpoca Hct}ﬁxo;lHMD Ha4vaTth C HAMHCAHHA 3aro/IoBKa. HACHTHYHOMO IMIaHy, Km‘ophlﬁ JOJKCH
OTPazKaTh COACP/KAHUE TEKCTA. 3ArQJI0BKH OT TEKCTa CIACAYET OTACHATh HHTepBanamMu, Kaxapiii
3aroJI0BOK 00A3aTEIbHO OMIKEH MPEAIECTBOBATE HENOCPEACTBEHHO CBOEMY TekeTy. B ToM ciyuae,
Korda Ha OqCpUﬂHOﬁ CTPAHULIC OCTACTCA MCCTO TOIBKO ATH 3arof0BKa, H HCT MCCTAa HH A1 OJHOI

CTPOUKH TEKCTA, 3aroi0BOK HYXKHO MMUCATh Ha CICAYIOWICH CTPAHHLIC.

WMsaaras Bonpoc. Kaxablii HOBBIH CMBICI0BOK ab3all HEOOXOAMMO HAUaTh C KPACHOH CTPOKH.

3aKOHUYMTE MATTOMKEHUE BOMIPOCA CAEAYET BRIBOJOM. HTOTOM TI0 COACPKAHNIO AAHHOTO pa3aena.

Msaoxenue coaepianus BCCH KOHTPOIbHOH paboThl AOMKHO OBITh 3aBEPIIEHO 3aKTIOUCHHEM, B

KOTOPOM HEOOXOAMMO AaTh BbiBOAbI MO HAMHCAHNIO PAbOTHI B LICTOM.

Crpannisl KOHTPOIbHOM PabOTH AOMKHBI MMETh HyMepauuio (ckBosHyr0). Homep ctpanmi
CTABHMTCS B PaBOM HikHeM yray. Ha TuTyasHOM IuMcTe HOMEp cTpaHull He ctaBuTcs. OnTuMaibHbIiH
00beM KoHTpobHOH padorsr 10-15 crpanuu. [pudT Times New Roman. 14 keras. 1.5 mexaycTpounblii

UHTEPBAL

B texere konTponbHOI paboThl He AOMYCKACTCS TPOU3BOABHOE COKPALICHHE CIOB (KpOME
obmenpuuaTex). JlonoaHATebHO KOHTPOALHOMH PaboTa MOKET HMETh MPHIAOKCHHS (CXCMbI, TabaHLbI H
T.4.). ITo BCEM BO3HHMKIINM BOMPOCAM CTYACHTY CICAYCT OOPAIAThCst 32 KOHCY/ITALMCH K CBOCMY
npenoasareio AHcUnAmIHHbL. CPOK BBINOIHEHH! KOHTPOIBHOM PaboThl ONpPeAEIseTCs

cooTBereTByOmIEi kadeapoii. Cpok npoBepKku KOHTPOIbHOI padorsl He 6onee 7 AHEH.



4. ITopsaoK 3aMIMTLI KOHTPOILHOI paGoTs

[Nonyuue npoBepennyio paboTy. CTYACHT AOMKEH BHUMATEIbHO 03HAKOMHTLCH C MOMETKAMH Ha
NOLIX ¥ BHINOTHUTE BCC yKasanus npenojasarcas. Ecim paGora He cOOTBETCTBYET Npe AbABISCMbIM
TpeOoBaHHsAM, HCOOXOAMMO A0PABOTATL KOHTPOIBHYIO PAbOTY. YCTPaHHB BCC HCAOCTATKH, H B HOBOM

BAPUAHTC CAATh HA NPOBEPKY.

B yeranosaenmstii kadeapoii cpok ucnonauTens o6s3au sBuTHCH HA 3ALIHTY KOHTPOIbHOH
paboThi, nvest ¢ coboil nocaeumii BapuanT. [pu sauurre CTVAGHT AOMKCH ObITh MOTOB OTBETHTE HA

BOMPOCH! MPCHOAABATE IS M0 BCCH TEME KOHTPOIbHOH paboTs:.

Ouenxa paGorer nponssoauTes no cucreme Ganios. Bais 3 KOHTPOIBHYI0 paboTy
BBICTABIAKTCH B IK3AMCHALMOHHYIO BCIOMOCTE U YHHTLIBAKOTCH TMPH ONPEACICHHH U HTOrOBOK
IKIAMCHAUMOHHOH OUCHKH 10 AucuHmnnae. KontponsHeie paGors: He BO3BPALIAKOTCS W XPAHATCH B
(ouae kapeapsr.

Koutpons mnpoxoaur B dopme TBOpueckoro 3azamms - scce. Tema

«Pa3paboTka pEeKOMEHZAMA MO COBEPILICHCTBOBAHUIO rocy1lapCTBEHHOTO |

MYHULHMIIATLHOTO yrpasieHus B cepe Ghu3anueckoii KyJabTyphl H CIopTay.



